Sample letter from the school confirming trip to Russia. Required for visa purposes.

Please use your school letterhead.

10th March 2011

To whom it may concern

Please accept this letter as confirmation that the school has authorised the following staff and pupils to visit Russia as tourists for an educational tour of Moscow and St. Petersburg between the 16th and 23rd April 2011.  Full permission has been granted by parents of the pupils to be in the care of the staff during this visit.

Staff
Please enter staff details (title, name, surname)

Pupils

Please enter pupils details (title, name, surname)

Yours Faithfully

