Consular Section of the 
Russian Embassy in the UK.

dd/mm/yyyy
Re: Business visa for Mrs / Mr ----

I am writing to confirm that Mrs / Mr ---- is our ----- at --- LTD. 
For his work Mr. --- needs to visit Russia regularly in order to conduct business on behalf of the company with all travel expenses paid by our company. 

I therefore hope that you will assist with Mrs / Mr ----‘s visa application. Please feel free to contact me if you require further information.

Yours Faithfully,

Director,

_____ Ltd
